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This is a sample of the e-mail you will receive from the Department of Health and Senior 
Services with your Provider Site PIN and your Provider Site Security Access Code.  Please enter 
the Provider Site Security Access Code EXACTLY as you see it.   
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The H1N1 Vaccine System 
 
The H1N1 Vaccine System is a module developed for the 2009 H1N1 Vaccine Program.  Users will use 
this module to track H1N1 vaccine doses and inventory, order vaccine and record patient vaccination.  
This document will detail the steps on ordering vaccine and tracking inventory.   
 
 
To get to the H1N1 Vaccine System homepage, go to http://njiis.nj.gov/njiis/jsp/h1n1home.jsp 
 

 
Figure 1: H1N1 Vaccine System Home Page 
 

http://njiis.nj.gov/njiis/jsp/h1n1home.jsp


H1N1 IMODS Training Manual  Page 5 of 33 
10/13/09 
 

 

Creating a New Account 
If this is your first time ordering through NJIMODS, you must go through User Registration.   
 
 
 

 
 
 
 
 
 
 
The VFC PIN and Security Access Code must be entered.  This information is case sensitive, so 
please enter it EXACTLY as you see it in the e-mail you received.   
 
 
Click the radio button next to Create a New Account and click Continue. 
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After you complete the information, click on the check-box at the bottom of the 
PROVIDER/USER CONFIDENTIALITY AGREEMENT and click the SUBMIT button.  Then 
you will return to the H1N1 Home Page.   
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Placing a Vaccine Order 
 
Go to http://njiis.nj.gov/njiis/jsp/h1n1home.jsp 
 
 
Click VACCINE ORDER on the left navigation bar.   
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Enter the Username and password that you received in the e-mail: 
 

 
 
 
 
 
Click LOGIN button.   
 
 

NOTE: If you are first time user, you must use your default password. Your default password was 
E-mailed to you when you registered to become a user.  The system will prompt you to change 
your password.  

 
 

 
 
All first-time users must complete the “Change Password” screen.  You must complete ALL fields.  
Click on the “Login” button to proceed. 
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To change password, complete all fields in the “Change Password” screen. Then Click the SAVE button.   

 
NOTE: Your password must be 6-15 characters with at least ONE number or special character.  
The password is case sensitive.   

 
 
 
 
 
You must enter your e-mail address, select a Security Question and enter a Security Answer.  If you forget 
your password you will need to enter your E-mail address and the security answer to reset your password. 
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After you have successfully logged into the system, you will be taken the screen below, which 
shows any providers for whom you are authorized to place orders.   
 
 

 
 
 

Note:  If you are associated with more than one facility, select the appropriate 
facility from the drop-down menu.   

 
 
 
Click Order Management.   
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The New Order Screen will be displayed.   
 
 
 
 

 
 
 
 
Click the H1N1 ORDER button. 
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Select the appropriate vaccine presentation under Vaccine/Biological.   
 
Enter the number of doses you wish to order in the box below Doses in Syringe/Tube.  The order 
must be in increments of 100.   
 
Click VERIFY ORDER. 
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If the order is MORE THAN suggested, please write a justification for the quantity requested in 
the Comments box, after the verify order step, but before confirming the order.   
 

 
 
 
If everything is completed correctly, click the CONFIRM button. 
 
If there is something you wish to change in the order, click the RETURN button.   
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The bottom line on this screen shows the order that we just placed.   
 

 
 
The status listed when the actual order is placed will be IN REVIEW.   
 
When your order has been approved it will change to APPROVED. 
 
When your order has been  shipped it will change to SHIPPED, which means the order is on its 
way. 
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Temperature Logs 
 
Temperatures for the storage unit(s) where the H1N1 vaccine is stored must be recorded in a log 
at least once a day.  Before you can begin to record the temperatures, the storage unit(s) must be 
added.   
 
Temperature Logs are accessible from both the Vaccine Order screen and the Record Patient 
Vaccination screen from the main H1N1 Home Page.   
 
Click Temperature Log on the left navigation bar to record the temperature for the storage unit 
where the H1N1 vaccine will be stored.   
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Adding a New Cold Storage Unit 
 
Prior to recording temperature logs, you must add a new storage unit.   
 
 
To enter a new storage unit, click ADD UNIT. 
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Enter a name for the storage unit, Select the unit type (refrigerator), Select the unit style 
(refrigerator with no freezer), and Enter or select the date for the first log date for that unit.   
Then click SAVE 
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If you wish to enter the inventory you received after entering the temperature logs, close out of 
the Temperature Log tab and click Inventory on the left navigation bar.   
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Adding Inventory 
 
After you click Inventory, you will see the screen below.   
 
Click new at the bottom of the page. 
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The Add Inventory page will display.  Fill in the boxes and drop-down menus accordingly. 
 

 
 
From the corresponding numbers above:   

1. From the Vaccine ID drop-down select the vaccine you received. 
2. The Funding Source will be pre-populated as Federal Funding/Non-VFC 
3. In Lot Number text box, enter the Lot Number on the Vaccine packaging form. 
4. In the Manufacturer text box, select the manufacturer’s name on the packaging form. 
5. In the Date Received field, enter the current date, or select the from the calendar  
6. In the Expiration Date text box, enter the vaccine expiration date. 
7. In the Doses Received text box, enter the number of doses received. 
8. Click SAVE.   

 
 
 

 
 
 

1 2 

3 

5 
 

  4 

6 

7 
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Once a new inventory is saved, the page showing the list of all vaccines in your inventory is 
displayed. 
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Transferring Vaccine to/from other Providers 
 
If the lot number is different for the two sites, go Click NEW and add the inventory as if it were 
a newly arrived shipment from a distributor.   
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If both sites have the same lot number, there are two ways the provider can transfer vaccine.   
 
 
 
First, click on the name of the vaccine you wish to transfer with the matching lot number.   
 
 
 
 

 
 
 
 
 
 

Lot Number 
Click Here 
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The Edit Inventory/Inventory Transaction Details page will be displayed.  Click on either   
 

1. the ADD TRANSACTIONS button, or  
 

2. the TRANSFER H1N1 VACCINE button.   
 
 

 
 
 



H1N1 IMODS Training Manual  Page 25 of 33 
10/13/09 
 

 

# 1  To use the ADD TRANSACTIONS button: 
 
 
 
Click ADD TRANSACTIONS 
 
 
 
If you have received doses from another Ship-To site or Vaccination site, when this screen is 
displayed, enter the number doses of vaccine TRANSFERRED IN and the transaction date.  In 
the comments section, enter the PIN of the original site.   
 
If you are transferring doses from your site to another Ship-To site or vaccination site, enter 
the number of doses in the TRANSFERRED OUT, the date, and the PIN of the site to where 
the vaccination will be transferred.   
 
When you are done transferring vaccine, click SAVE. 
 

 
 
 
 
The Add Transactions button can also be used to record expired, wasted or broken vials of 
vaccine.  



H1N1 IMODS Training Manual  Page 26 of 33 
10/13/09 
 

 

After you have clicked SAVE, you will see the Transaction Details page.   
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# 2  To use the TRANSFER H1N1 VACCINE button  
 
 
Click TRANSFER H1N1 VACCINE button at the bottom of the page.   
 
 
 

 
 
 
 
 
 
 
 
 
 
Clicking the TRANSFER H1N1 VACCINE button will bring you to the screen on the next 
page.   
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Enter the PIN of the location to whom the vaccine is going.  
 
The Provider Name will pre-populate.   
 
Select the Vaccine ID that is being transferred and the specific lot number.   
 
The system will pre-fill the Qty on Hand.   
 
Enter the # to be transferred in Trsfr Qty.   
 
Enter the Date.  
 
Enter any additional Comments (i.e., clinic).   
 
 
Then click SAVE & CONTINUE at the bottom of the page.  
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Record Temperatures 
 
After the Storage Unit has been entered, select the unit from the Unit Name drop-down box. 
 
To record temperatures, click   
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Temperatures need to be recorded at least one time per day.  Two weeks of dates will be 
displayed on the page.  For  example, we need to record the temperature for 10/02/2009.  The 
dates will be filled in according to when you have received your vaccine.   
 
Temperatures can be saved on a paper log, and then entered for the two week period at the end of 
the two weeks, or they can be entered daily 
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Office Status: 
 
For the first date displayed below, we entered that the office opened at 9:00.  Temperatures were 
logged at 9:00 for the selected storage unit.   
 
Select Open next to the date.  Enter the time.  If you wish to record the temperature a second 
time that day, do the same for the second line.  Otherwise, select Closed on that second line. 
 
 
Temperature: 
 
The temperature range includes  

• Too Cold,  
• In Range, but close to limit,  
• Target area in range,  
• In range but close to limit,  
• Too Warm 

 
Click on the radio button below the appropriate temperature reading.   
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If you are just entering for that day, click SAVE AS DRAFT.  This retains all previously entered 
temps on log sheet for a full two weeks.  For weekends and/or days that the office is closed, 
select CLOSED for those days.   
 
Once you have recorded the full two weeks of temperatures, click SAVE AND SUBMIT.  The 
system will not allow you to Save and Submit until the two weeks have been recorded. 
 

 
 
 
 
When you have completed entering/updating your H1N1 inventory, click Logoff.  Then click 
return to H1N1.   
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Refer to the Record Patient Vaccination manual for this process.   
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